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	GENERAL ASSISTANT 
Ref GA/06/21/Y9



Hours:

32.5 hours per week (term time)
Rate of pay:
£9.69 – £9.89 per hour, points 2-3 NJC scale
Responsible to:
The Principal through the Special Educational Needs Co-ordinator and/or Bursar
Job purpose:
To be responsible to the Principal for the provision of assistance to teachers/classroom assistants in/outside school with care of students.


Currently to assist with the educational support and care of a student in Year 9 under the direction of the subject teachers or Special Educational Needs Co-ordinator.  However, may be required to assist other students if the situation changes. 

The student has special educational needs arising from her diagnosis of Hyptonia. She has permanent weakness on her right side and as a result walks awkwardly, has poor balance and low muscle tone. She will need medical and physical support and intimate care may also be required at times.  
1.0 GENERAL ASSISTANCE

1.1 Assist the student with toileting/personal hygiene/dressing, if required.
1.2 Ensuring the safe mobility and general supervision of the student within school premises and, on school outings, transporting the student’s belongings, if required.

1.3 Accompanying teachers and/or classroom assistants with groups on outings e.g. swimming, educational outings etc.
1.4 Assist the student during meal times, if required.
1.5 Ensure the student complies with normal school rules and routines during the school day.

1.6 Cleaning equipment connected with daily activities in classroom and assisting with the setting out of the equipment as directed.
2.0 OTHER DUTIES

2.1 Attend relevant in-service training.

2.2 Such other duties as may be assigned by the Principal, Bursar or SEN Co-ordinator within the level of the post.  

2.3 On days when the student is not present, undertake administrative or other tasks as assigned by the Principal or Bursar

3.0 GENERAL CONDITIONS

3.1 All duties must be carried out to comply with:

a) The Health and Safety at Work (NI) order 1978;

b) Acts of Parliament, Statutory Instruments and Regulations and other legal requirements;

c) Codes of Practice

3.2 All duties will be carried out in the working conditions normally inherent in the particular job.

3.3 All necessary paperwork must be completed.

3.4 Duties will be carried out for jobs up to and including those in the same grade.

Person Specification - General Assistant 

	
	Essential
	Desirable

	Qualifications and 
experience
	Applicants must, by the closing date for completed applications:

1) have a minimum of 3 months’ experience of working with a child / children with special needs

2) have five GCSEs including English and Mathematics at Grade C or above (or equivalent qualification) 

3) have practical ICT skills including Word, Excel and email

4) first aid qualification or willingness to acquire this as soon as possible
	1) have a minimum of 3 months’ experience in a paid capacity of working with a child/children with special needs in a primary or post-primary school




The criteria may be enhanced.
Duration of Appointment

For as long as the student with special educational needs attends the school or the Education Authority determines that the student continues to require assistance at school and the Department of Education continues to fund the student’s assistance.

Probationary Period

The first twenty-six weeks of service is defined as a probationary period.

Closing date for receipt of applications is Thursday 24th June at 12.00 noon.  Late applications will not be accepted.

Interviews will take place week commencing 28th June. 
The start date will be 20th August 2021.
Applicants must complete the Hunterhouse College application form and include a short, handwritten letter.  The applications must also be accompanied by the Fair Employment Monitoring Form.

Hunterhouse College is an equal Opportunities Employer and welcomes applications from all sections of the community.  It reserves the right to interview only those candidates who appear, from the information available, to be the most suitable in terms of experience, qualifications and other requirements of the post.

Hunterhouse College adheres to the Department of Education’s Guidance on Child Protection which relates to working with children and young people in educational settings.  The successful applicant will be vetted for employment as set out by AccessNI as an Enhanced Disclosure. (See www.accessni.gov.uk)
Hunterhouse College operates a no-smoking policy in all areas of the campus.

A reserve list for future, similar vacancies will be maintained which will normally be kept open for no longer than twelve months unless there are cogent reasons for extending the period.  The Board of Governors reserves the right to appoint an alternate from the reserve list, without re-advertisement, for such future vacancies or if any change in circumstances should mean the successful candidate is unable to take the post.
